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VIRTUS® Registration S2Verify SwiftHire – Coordinator Process 

To Finalize Background Check for New Volunteer 

(NEW Employees will need to complete the paper form.) 

Once the volunteer has completed the background check process through the VIRTUS® registration you will 

receive an email that looks like the below. By clicking on the link takes you to the S2Verify secure website: 

 

Once you are logged on, your home page should look like below. Click on the “SwiftHire” circle 
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You now will see a list of who is “Ready” to be run and who is waiting to be run.  

 

If you have not run a background check on this person click on “ORDER” this will take you to the next two screens 

(combined). You can “CANCEL” (if already run) or “REVIEW”. 
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Make sure to click on the box where the BLUE check-mark is or the check will not go through. Also, make sure that 

you have the correct background check selected.  

 

 



4.4 Page 4 of 4 October 19, 2022 
 

Once the background check is completed, you will receive an email, see below. Click on the link and you will be 

able to print out the completed check.  

 

In addition to the completed background check you will need to log onto S2Verify and print the “AUTHORIZATION 

OF BACKGROUND INVESTIGATION” form. Search for the user’s name, click on their last name and you will see the 

box below. Store both documents in a locked secure location.  

 


